COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

Bid Document Checklist

The following documents must be included with the Respondent’s Bid:

Document Description Authority
Acknowledgment of Receipt of Addenda N.J.S.A. 40A:11-23.2 (e)
Statement of Corporate Ownership N.J.S.A. 52:25-24.2

Bid Proposal N.J.S.A.40A:11-4
Standard Questionnaire N.I.S.A. 40A:11-26

The following documents must be submitted to the County prior to the contract being executed:

Document Description Authority

Disclosure of Investment Activities in Iran P.L.2012,c. 25
Non-Collusion Affidavit N.J.S.A 52:34-15
MBE/WBE Program Certification Form (if applicable) Resolution No. R20210933
Form W-9, Department of the Treasurer Internal Revenue Service Internal

Business Registration Certificate N.J.S.A. 52:32-44

Name of Bidder (Please Print):_ St. Paul's Community Dé'\"/'elo%nt Corporation

Signature of Authorized Representative:

Name (Please Prinf): _Richard C. Williams

7

Title (Please Print). __Executive Director Date: lo/5/ 2022
>

* All documents required for the bid submission and prior to the execution of Agreement to the winning
bidder are appended hereto and labeled accordingly. If any of the documents stated herein are missing,
please contact the Passaic County Purchasing Agent immediately.

NOTE: BID DOCUMENT RETURN ENVELOPES MUST CLEARLY IDENTIFY THE BID
NAME, BID NUMBER, AND BID OPENING DATE ON THE EXTERIOR OF THE COMMON
CARRIER OR COMPANY MAILING ENVELOPE.
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COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following addenda. If no addenda were
issued, check the “No addenda were received” box.

Addenda Number Date

No addenda were received

Name of Bidder (Please Print):__St. Paul's Community Development Corporation

Signature of Authorized Representative:

Name (Please Print); _Richard C. Williams

Title (Please Print): __Executive Director Date:

*Signature is required only if an addendum was issued.

Check here if willing to provide the goods or services herein bid upon to Registered

Members in System #38-PCCP 07-1 who have submitted estimates without substitution or
deviation from specifications, size, features, quality, price or availability as herein set forth. It is
understood that order will be placed directly by the registered members identified herein by
separate contract, subject to the overall terms of the contract to be awarded by the County of
Passaic, that no additional service or delivery charges will be allowed, except as permitted by
these specifications.

Page 59 of 68



COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

STATEMENT OF CORPORATE OWNERSHIP
SIGNATURE REQUIRED ON PAGE 2

Check the applicable statement:

I certify that the list below contains the names and addresses of all stockholders holding ten
percent (10%) or more of the issued and outstanding stock of the undersigned.

I certify that no one (1) stockholder owns ten percent (10%) or more of the issued and
outstanding stock of the undersigned.

Legal Name of Bidder:

Check the applicable business entity in the space provided below:

Business Entity Check the applicable business entity
Partnership

Corporation X

Sole Proprietorship

Limited Partnership

Limited Liability Partnership

S Subchapter

S Corporation

Limited Liability Company

Other:

If the Bidder is either a Corporation, S Corporation, or Limited Liability Company, provide the date
incorporated and the place of incorporation, if not, skip to next item:

Dated Incorporated: 11/01/1990 Place of Incorporation:  New Jersey

Business Address (Please Print). 456 Van Houten Street, Paterson, NJ 07501

Telephone: _ (973) 710-3900 Fax:  (973) 684-4106

In accordance with N.J.S.A. 52:25-24.2, 1ist below the names and addresses of all stockholders, partners,
or individuals who own ten percent (10%) or more of stock of any class, or who own ten percent (10%) or
greater interest therein. The disclosure shall be continued until the names and addresses of every
noncorporate stockholder, and individual partner, and member, exceeding the ten percent (10%)
ownerships criteria has been listed.

Name (Please Print):

Address (Please Print):

Name (Please Print):

Address (Please Print):
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COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

STATEMENT OF CORPORATE OWNERSHIP (continued)

Name (Please Print):

Address (Please Print):
*Continue on additional sheet if necessary

Publicly traded parent company disclosure. Submit the URL providing the last annual Security and
Exchange Commission, or foreign equivalent filing:

Name of Bidder (Please Print):__St. Paul's Community Development Corporation

y

Signature of Authorized Representative:

“

Name (Please Print): _Richard C. Williams

Title (Please Prinf): __Executive Director Date: Uf / 8 / (o2
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COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

BID PROPOSAL

Name of Bidder (Please Print): __St. Paul's Community Development Corporation

submits the following proposal for the

Programs for Out of School Youth Funded Under Workforce Innovation and Opportunity Act

(WIOA)
Project RFP-22-019

DELIVERY;

All articles shall be delivered to all Departments and Institutions specified with all charges prepaid,
(F.O.B. Destination) in such quantities as ordered by the County of Passaic, which may be greater or
lesser in amount than herein specified and in case no specific time for delivery is included by the County

of Passaic when the order is given, then such goods must be delivered immediately.

No additional charges will be allowed for any transportation cost resulting from partial shipments made at
the vendor's convenience.

Merchants who substitute commodities or deliver commodities not according to specifications, or who do
not deliver at time specified in the proposal will be classified, as undesirable and their proposals will be
refused in future bidding.

To the Passaic County Board of County Commissioners:

The undersigned hereby declares that he/she has carefully examined the Bid Documents and that
he will contract to carry out and complete said Project at the following prices:

a. Base Agreement.

CONTRACT YEAR | START DATE END DATE COST
Year One July 1, 2022 June 30, 2023 $240,000.00
TOTAL July 1, 2022 June 30, 2023 $240,000.00

b. County Options to Extend Agreement.

OPTION YEAR START DATE END DATE COST
Option One July 1, 2023 June 30, 2024 $ 240,000.00
Option Two July 1, 2024 June 30, 2025 $ 240,000.00

Name of Bidder (Please Print):__St. Paul's Community Develepment-Corporation

Signature of Authorized Representative: \‘?

Name (Please Print): __ Richard C. Williams

Title (Please Print): Executive Director Date: ";Z“r/ 2] / 22022,
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COUNTY OF PASSAIC

BOARD OF COUNTY COMMISSIONERS

PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
PROJECT RFP-22-019

STANDARD QUESTIONNAIRE

Name of Bidder: Richard C. Williams

Address of Bidder: 456 Van Houten Street, Paterson, NJ 07501

Telephone:

(973) 710-3200, Ext. 433

Fax: (973)684-4106

1. How many years have you been in business as a contractor as your present business name given

above?

32 Year(s)

2. How many years have you been the Principal Officer of a general contracting firm under a

different name?

0 Year(s)

3. List three (3) projects similar in nature previously completed by your organization:

Name of Owner

St. Paul's Community Development Corporation

Project Manager

Quayshaela Davis, MSW, Next Step Workforce Development Program

Project Manager Phone # | (973) 232-1339, Ext. 302

Project Type WIOA-Yout (WIOA)

Project Location 301 Main Street, Paterson, NJ 07501
Amount of Contract $ 240,000.00

Date of Completion 06/30/2021

Name of Owner

St. Paul's Community Development Corporation

Project Manager

Quayshaela Davis, MSW, Next Step Workforce Development Program

Project Manager Phone # (973) 232-1339, Ext. 302

Project Type Adult Basic Education (ABE) - (WFNJ)
Project Location 301 Main Street, Paterson, NJ 07501
Amount of Contract $ 150,000.00

Date of Completion 09/30/2020

Name of Owner

St. Paul's Community Development Corporation

Project Manager

Quayshaela Davis, MSW, Next Step Workforce Development Program

Project Manager Phone #

(973) 232-1339, Ext. 302

Project Type

Adult Basic Education (ABE) - Special Learning Needs - (WFNJ)

Project Location

301 Main Street. Paterson, NJ 07501

Amount of Contract

$150,000.00

Date of Completion

09/30/2020
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COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Part 1: Certification

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter
into or renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one
of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the New Jersey
Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran.

The Chapter 25 list is found on the State of New Jersey Division of Purchase and Property website at
http://www.state.nj.us/treasury/purchase/pdf/Chapter? 5List.pdf. Bidders must review the list prior to completing the certification
below. Failure to complete the certification will render a bidder’s proposal non-responsive.

PLEASE CHECK THE APPROPRIATE BOX:

X

I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed herein nor any of the bidder’s
parents, subsidiaries, or affiliates is listed on the New Jersey Department of Treasury’s list of entities
determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25. I further certify that I
am the person listed above, or I am an officer or representative of the entity listed above and am authorized to
make this certification on its behalf. I will skip Part 2 and sign and complete the Certification below.

OR

1 am unable to certify as above because the bidder and/or one of more of its parents, subsidiaries, or affiliates
is listed on the New Jersey Department of Treasury’s Chapter 25 list. I will provide a detailed, accurate, and
precise description of the activities in Part 2 below and sign and complete the Certification below. Failure to
provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines,
and/or sanctions will be assessed as provided by law.

Part 2: Please provide further information related to investment activities in Iran.

Relationship to
Name Bidder/Offeror
Description of Activities
Duration of Engagement Anticipated Cessation Date
Bidder/Offeror
Contact Name Contact Phone Number

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of
the above referenced person or entity. I acknowledge that Passaic County is relying on the information contained herein and
hereby acknowledge that I am under a continuing obligation from the date of this certification through the completion of any
contracts with the County to notify the County in writing of any changes to the answers of information contained herein. I
acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and
if I do so, I recognize that 1 am subject to criminal prosecution under the law and that it will also constitute a material breach of
my agreement(s) with Passaic County, New Jersey and that the County at its option may declare any contract(s) resulting from
this certification void and unenforceable.

Name of Bidder (Please Print).__St. Paul's Community Da@o—p?'rent Corporation
< /

Signature of Authorized Representative:

Name (Please Print): _Richard C. Williams

=
&S
=
el

Title (Please Print): __Executive Director

Q;‘// 8{/ 203
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COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

NON-COLLUSION AFFIDAVIT

State of New Jersey
County of Passaic ss:
I,  Richard C. Williams residing in Lyndhurst in the County of
Bergen and State of New Jersey of full age, being duly sworn according to

law on my oath depose and say that:

ITam _ Executive Director of the firm of St. Paul's CDC __, the bidder making this proposal
for the bid entitled Programs for Qut of School Youth Funded Under Workforce Innovation and
Opportunity Act (WIOQA), and that I executed the said proposal with full authority to do so, that said
bidder has not, directly or indirectly, entered into an agreement, participated in any collusion, or
otherwise taken any action in restraint of free, competitive bidding in connection with the above named
contract, and that all statements contained in said bid proposal and in this affidavit are true and correct,
and made with full knowledge that the County of Passaic relied upon the truth of the statements contained
in said bid proposal and in this affidavit in awarding the Contract for the said bid proposal.

Name of Bidder (Please Prinf);_St. Paul's Community Developrient Gorporation

Signature of Authorized Representative: '\yéﬁj -

(
Name (Please Print); _ Richard C. Williams

Title (Please Print): ___Executive Director Date: (// / o J D22

Subscribed and sworn to before me on this
day of 5 )

Signature of Notary Public

O PLEASE CHECK HERE IF NOT APPLICABLE
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1 PLEASE CHECK HERE IF NOT APPLICABLE

MBE/WBE PROGRAM CERTIFICATION FORM

In compliance with Resolution No. R20210933, dated October 26, 2021, “Resolution
Establishing a Minority Business Enterprise and Women Business Enterprise Set-Aside and Joint Venture
Program for the County of Passaic”, and in compliance with the laws of the State of New Jersey, N.J.S.A.
40A:11-41 et seq., I, the undersigned, do hereby certify the following:

1. That all document(s) submitted by myself or my business, including the MBE/
WBE/MWBE Certificate affixed hereto, if applicable, are valid and accurate. I
understand that the County may reject my bid for failure to provide the
MBE/WBE/MWBE Certificate prior to award of contract.

2. That I understand my qualifications for the program may be subject to audit.

3. That I understand the terms of this program as explained in Resolution No. R20210933
attached hereto as Appendix A.

4, That, pursuant to N.J.S.A. 40A:11-47, if the County determines that a business has been
classified as an MBE/WBE/MWBE based on false information knowingly supplied by
the business and has been awarded a contract to which it would not otherwise have been
entitled under this program, the County may, after a hearing assess a fine, penalty, or
render the business ineligible to further transact any business with the County for a
predetermined time.

Name of Bidder (Please Print):

Signature of Authorized Representative:

Name (Please Print):

Title (Please Print): Date:
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Form w- 9

(Rev. October 2018)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

St. Paul's Community Development Corporation

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

D Individual/sole proprietor or C Corporation

single-member LLC

Print or type.

D Other (see instructions) »

L__] S Corporation

|:] Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLG is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

{Applias to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

456 Van Houten Street

Requester’s name and address (optional)

See Specific Instructions on page 3.

6 City, state, and ZIP code
Paterson, NJ 07501

7 List account number(s) here (optional)

IEEXAN  Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number |

or
Employer identification number

2|2 -/3|0(7,5/8|5|5

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that ! am

no longer subject to backup withholding; and
3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For morigage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part il, later.

sign Digitally signed by Richard C. Williams

Here | 52w Richard C. Williams 558 s

c=us

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the iatest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWo.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

’ /
¢ Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

e Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

¢ Form 1099-S (proceeds from real estate transactions)

* Form 1099-K (merchant card and third party network transactions)
¢ Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)

» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-8 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 (Rev. 10-2018)



STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Name; ST. PAUL'S COMMUNITY DEVELOPMENT CORPORATION
Trade Name:
Address: 456 VAN HOUTEN STREET
PATERSON. NI ¢7501
Certificate Number: 0370879
Effective Date: March 12. 1991
| Date of Issuance: September 30, 2021

For Office Use Only:
20210930130126771




COUNTY OF PASSAIC PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA
BOARD OF COUNTY COMMISSIONERS PROJECT RFP-22-019

WIOA Youth Proposal Package and Forms

Cover Sheet

WIOA OUT-OF-SCHOOL YOUTH PROGRAM PROPOSAL

Proposing
Organization St. Paul's Community Development Corporation (SPCDC)

Program Name | )54 vouth

Program Type * Select one program per proposal *

O WIOA Out of School Youth-Paterson

0 WIOA Out of School Youth-Passaic

IZI WIOA Out of School Youth-County-Wide

To complete the proposal as directed, please ensure all required information is included in the proposal
and all questions are completely addressed.

NOTE: All sections must be completed in sequence and should be clearly marked and numbered.
Proposal Package and Forms

Cover Sheet

WIOA Youth Program Fact Sheet

Organization and Accreditation Information

A. Statement of Need

B. Program Summary (1 page maximum)

C. Program Narrative (6 to 8 pages)

D. Organization Administration and Management (3 pages maximum)

E. Budget (Program Budget, Administrative Budget Justification, and Program Costs
Justification)

F. Statement of Work

G. Proposed Planned Outcomes

H. Chart of Program Elements

1. Proposal Checklist

Attachment 1. NRS Chart

Attachment 2. NJWIN 10-17 (A)

Attachment 3. Glossary

Attachment 4. Assurances and Certifications (signature required)

Attachment 5. Certification Regarding Debarment (signature required)
Attachment 6. Certification Regarding Lobbying (signature required)

Attachment 7. Non-Discrimination and Equal Opportunity (no signature required)
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COUNTY OF PASSAIC
BOARD OF COUNTY COMMISSIONERS

WIOA YOUTH PROGRAM FACT SHEET

PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA

PROJECT RFP-22-019

Fax Number
E-Mail Address

A. Provider/Agency Name St. Paul's Community Development Corporation
B. Program Name WIOA-Youth
C. Program Type: WIOA Out of School Youth - County-Wide
D. Administrative Address 456 Van Houten Street
Paterson, NJ 07501
E. Administrative Contact: Name Richard C. Williams, Executive Director
Phone Number (973) 710-3900, Ext. 433

(973) 684-4106
rewilliams@stpaulscdenj.org

F.

Training Site Address

301 Main Street (Upper Level)
Paterson, NJ 07501

G.

Training Site Contact: Name

Phone Number

Quayshaela Davis, MSW, Program Director
(973) 232-1339, Ext. 302
(862) 239-1037

E-Mail Address

Fax Number g .

E-Mail Address gdavis@stpaulscdcnj.org

H. Fiscal Contact: Name Laami T. Berces, Director of Finance
(973) 710-3900, Ext. 413

Phone Number (973) 684-4106

Fax Number

Iberces@stpaulscdcenj.org

L

Instructor Contact: Name

Phone Number
Fax Number
E-Mail Address

Rosario Centeno, WIOA-Youth Instructor
(973) 232-1339, Ext. 301

(862) 239-1037
rcenteno@stpaulscdenj.org

J.

Federal ID Number

22-3075855
K. Total training cost $240,000.00
L. Cost per participant $6,000.00
M. Total annual Level of Service 40
N. Class capacity (at one time) 20
O. Total instructional hours per participant 220
P. Total weeks of training per participant o4
Q. Total hours per week per participant 30
R. Teacher/student ratio 1:20
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COUNTY OF PASSAIC
BOARD OF COUNTY COMMISSIONERS

PROGRAMS FOR OUT OF SCHOOL YOUTH FUNDED UNDER WIOA

PROJECT RFP-22-01%

S. Program start date(s)

07/01/2022

=

Program completion date (s)

06/30/2023

Days of the week the program operates

Monday through Friday

Daily hours of operation (training)

9:00 AM to 4:00 PM

g€ < <

. Holiday/vacation schedule

See Aftached.

Organization and Accreditation Information

Type of Organization
& Private Non-Profit O Private For-Profit
[d Public/Government Agency O Education Institution
O Community College [0 Labor Organization
O Minority Owned Business O Women’s Organization
O Faith Based Organization O Other (Identify)

SAM ID# (Formerly

CCR) 5JH98

ETPL ID# 223075855000
DUNS ID# 167165328

Approval/Accreditation

NJ Department of Labor and Workforce Development Division of One-Stop Coordination and Support

Training Provider (formerly Chapter 531)

Date of Approval Pending

Expiration Date

NJ Department of Labor and Workforce Development Division of One-Stop Coordination and Support

Private Vocational Schools (formerly Chapter 18)

Date of Approval

Expiration Date

Page 17 of 68




St. Paul's Community Development Corporation

Holiday Schedule

YEAR 2022
Date Day of the week Holiday
New Year's Day
1 January 1, 2022 Saturday Observed on Friday, 12/31/2021
2 January 17, 2022 Monday Birthday of Martin Luther King, Jr.
3 February 21, 2022 Monday President's Day
4 April 15, 2022 Friday Good Friday
5 May 30, 2022 Monday Memorial Day
6 June 17, 2022 Friday Juneteenth
7 July 4, 2022 Monday Independence Day
8 September 5, 2022 Monday Labor Day
9 November 11, 2022 Friday Veteran's Day
10 | November 24, 2022 Thursday Thanksgiving Day
11 November 25, 2022 Friday Day after Thanksgiving
Christmas Day Observed on

12 | December 25, 2022 Sunday Monday12/26/2022

Day after Christmas observed on
13 | December 26, 2022 Monday Tuesday 12/27/2022
14 Employee's Birthday*

* Birthday holiday should be utilized within 2 pay periods (before or after) birthday.




ST. PAUL’S COMMUNITY DEVELOPMENT CORPORATION
456 Van Houten Street
Paterson, NJ 07501

The SPCDC WIOA-Youth program offers HIGH SCHOOL DIPLOMA test preparation and examination to participants via the HISET
Exam." Built on the OCTAE College and Career Readiness Standards for Adult Education, the HISET® exam gives out-of-school youth
and adults the best opportunity to demonstrate their skills and knowledge and earn a state-issued high school equivalency (HSE)
credential.

A. STATEMENT OF NEED

The city of Paterson, located within Passaic County, NJ, is an ethnically diverse inner-city with intense, compelling economic and social
challenges. Twenty-seven percent (27%) of the population lives in poverty and over 39% of Paterson's children live at or below the
poverty line. As of April 2022, Paterson's unemployment rate stood at 6.9%, as compared to 4.7% in Passaic County and 4.1%
statewide. Additionally, Paterson’s Annual Labor Force Participation rate is 61.9% (2016-2022), as compared to 65.9% in Passaic
County and 65.6% statewide.?

As it relates to the largest population center of Passaic County, and the heart of where the majority of SPCDC WIOA-Youth enrollees
would reside, 61% of Paterson’s population is Hispanic or Latino, 27% African-American, 9% White, and 3% are made up of other
ethnic groupings. There has been an increasing shift in the ethnic composition of Paterson and Passaic County with the Census
reporting a disproportionate increase in the number of Hispanic residents. Paterson Public Schools report that of the 23,691 children
enrolled, the majority are Hispanic/Latino and African-American. Due to the large immigrant population in Paterson schools, language
barriers are an issue. Over half of Paterson’s residents who have lived in the city for at least 5-years have English as their second
language, and over % of this group speak English less than “very well’. There is also widespread illiteracy among the adult population.
It is estimated that over 50% of Paterson residents are non-readers or read below the 6t grade level.

The Paterson School District has transitioned back to local control after 29 years of state control due to fiscal mismanagement and
poor student achievement. Approximately 3,925 students receive special education services and 4,827 students are English Language
Learners (ELL) who receives bilingual/ESL services.? Paterson schools have an average math proficiency score of 16% versus 32% in
Passaic County and 44% statewide. Paterson schools have a reading proficiency score of 25% versus the 46% in Passaic County and
57% statewide. Schools in Paterson and Passaic County have an average ranking of 1/10, which is in the bottom 50% of New Jersey
public schools.4 5

Based on the myriad of social, economic, and academic barriers, as outlined above, many Paterson and Passaic County students are
not successfully completing their high school education. As such, St. Paul's Community Development Corporation (SPCDC) has
proposed the intervention strategy known as the SPCDC WIOA-Youth program. The purpose of the SPCDC WIOA-Youth program is
to provide instruction, test preparation and examination to 40 out of school youth, 16 to 24 years of age, who are basic skills deficient,
without a high school diploma or equivalent, and presenting at a 5" grade level or above on the Passaic County Workforce
Development Center's approved assessment tool. The SPCDC WIOA-Youth program aims to provide assistance to youth that are
currently out of school due to issues including, but not limited to, homelessness, runaway status, ex-offender status, being a high
school dropout, and/or pregnant or parenting. The goal of the program is to assist out of school youth with obtaining their state-issued
high school equivalency (HSE) credential through the HISET exam.

In regards to employer need, having a highly educated workforce, with a minimum high school equivalency certification rate of at least
50%, allows a community to raise its labor force participation and wage rates, while affording local businesses the opportunity to hire
from a more diverse and locally-sourced employment base.

THISET - https://hiset.ets.org/
2 United States Census Bureau, QuickFacts - https://www.census.gov/quickfacts/fact/table/NJ passaiccountynewjersey, patersoncitynewjersey/PST040221

3 Paterson Public Schools, District Backgrounder — http://www.paterson.k12.nj.us/11_pages/background.php
4 Public School Review, Paterson School District, 2020 ~ https://www.publicschoolreview.com/new-jersey/paterson-public-school-district/3412690-school-district
5 Public School Review, Passaic County Public Schools, 2022 - https://www. publicschoolreview.com/new-jersey/passaic-county
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B. PROGRAM SUMMARY

The purpose of the SPCDC WIOA-Youth program is to provide instruction, test preparation and examination to 40 out of school youth,
16 to 24 years of age, who are basic skills deficient, without a high school diploma or equivalent, and presenting at a 5t grade level or
above on the Passaic County Workforce Development Center's approved assessment tool. The SPCDC WIOA-Youth program aims to
provide assistance to youth that are currently out of school due to issues including, but not limited to, homelessness, runaway status,
ex-offender status, being a high school dropout, and/or pregnant or parenting. The goal of the program is to assist out of school youth
with obtaining their NJ High School Diploma through the HiSET exam. Testing and certification is available through a SPCDC
partnership with the Essex Regional Educational Services Commission (ERESC).6 The agreement, as established with the ERESC,
allows SPCDC-WIOA-Youth participants to be tested onsite at SPCDC’s Next Step Workforce Development offices at Center City Mall
(Upper Level), 301 Main Street, Paterson, NJ. Because of this agreement, SPCDC is able to convert the HISET High School
Equivalency certification into a HIGH SCHOOL DIPLOMA. Additionally, the SPCDC-WIOA-Youth program aims to provide career
development and case management services. Successful program completion is defined as a student receiving their NJ High School
Diploma and placement in either employment or post-secondary training. The annual cost for the SPCDC WIOA-Youth program is
$240,000.00 with an annual per trainee cost of $6,000.00.

C. PROGRAM NARRATIVE

1. Program Services: The SPCDC WIOA-Youth Program provides high school equivalency and high school diploma
preparation, HiSET testing, as well as career development and case management services. SPCDC prepares participants for
employment by building their career portfolios, including resume development, cover letters, and establishing a Linkedin
profile to better network for employment opportunities. SPCDC also works with local community partners such as the United
Way of Passaic County to provide financial literacy and financial aid assistance to participants so they may continue their
academic pursuits and training after completing the program. The SPCDC-WIOA-Youth program also provides computer
literacy and soft skills development training. Services are to be delivered Monday to Friday, 9 a.m. to 4:30 p.m., at Center City
Mall (Upper Level), 301 Main Street, Paterson, NJ 07501,

A. Outline, Schedule, and Instructional Hours:

Monday Tuesday Wednesday Thursday Friday
9:00 a.m. | Tutoring/ Tutoring/ Tutoring/ Tutoring/ Tutoring/
Computer Lab Computer Lab Computer Lab Computer Lab Computer Lab
10:00 a.m. | Home Room Home Room Home Room | Home Room Home Room
10:10 a.m. | Writing & Grammar | Writing & Grammar | Writing & Grammar | Writing & Grammar | Writing & Grammar
| Reading & Literacy Reading & Literacy Reading & Literacy Reading & Literacy Reading & Literacy
11:10 a.m.
12:00 p.m. LUNCH LUNCH LUNCH LUNCH LUNCH
1:10 p.m. | Mathematics Mathematics | Mathematics Mathematics _| Mathematics
210 p.m. | Social Studies Social Studies Social Studies Social Studies Social Studies
3:10 p.m. | Science Science Science Science | Science |
4:10 p.m. | Computer Literacy Computer Literacy Computer Literacy Computer Literacy | Computer Literacy

6 Essex Regional Educational Services Commission - hitps://www.eresc.ora/
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B. Implementation/Project Timeline:
Training Cohort 1 Training Cohort 2 Follow-Up
07/01/2022 - 12/31/2022 01/01/2023 - 06/30/2023 12-month Period -
Post Training Cohort
Staff Hire/Evaluation(s)
Secure Updated/Revised
Partner Memoranda of
Understanding/
Letters of Support

Program Advertising, Recruitment,
Qutreach, Intake

Participant Orientation

Academic, Occupational, Soft
Skills Training

Follow-Up & Transitional Services

C. Outline, Instructional Hours, Course Content, and Daily Activities: The Comprehensive Adult Student Assessment
System (CASAS) is a secure, reliable and valid assessment approved by the New Jersey Department of Education used to
assess the achievement of examines on core content areas taught and assessed as part of typical high school curricula. The
Comprehensive Adult Student Assessment System (CASAS) measures high school equivalency and college and career
readiness in five subjects: Reading, Writing, Mathematics, Science, and Social Studies. The CASAS was written to align to the
Common Core State Standards. Foundational skills or memorization of facts are not measured. Reasoning and problem

solving are measured.
Competency (Course Content & Cumulative Hours Instructional Method Books, Materials, Equipment Evaluation
Objective)
Wiriting: By the end of the course, 90% 20 hours/month Computer-based GED Essays by Steck-Vaughn; Comprehensive Adult Student
of participants will be able to write a instruction; GED Language Arts/Writing by Steck-Vaughn; | Assessment Systems (CASAS)
well-developed essay containing about Small group work; Complete GED software by McGraw Hil; -
250 words, using standard American Individual tutoring; Computers Pre-Assessment prior to
English. Textbooks; Lectures; placement;
Demonstrations Post-test administered every
200 hours of instruction
Reading: By the end of the course, 20 hours/month Computer-based English, Yes! Leaming English Through Comprehensive Adult Student
90% of participants will be able to read, instruction; Literature by Jamestown Education; Assessment Systems (CASAS)
comprehend, summarize and evaluate Small group work; Complete GED software by McGraw Hil; -
a variety of literary and non-fiction Individual tutoring; Computers Pre-Assessment prior to
prose. Textbooks; placement;
Lectures; Post-test administered every
Demonstrations 200 hours of instruction
Arithmetic/Mathematics: By the end 20 hours/month Computer-based GED Mathematics by Steck-Vaughn; Complete | Comprehensive Adult Student
of the course, 90% of participants will instruction; GED software by McGraw Hill; Computers

develop high school graduate level
skills in arithmetic and mathematics to

Small group work;
Individual tutoring;

Assessment Systems (CASAS)

Pre-Assessment prior to

effectively solve multiple step problems Textbooks; placement;

to perform task in the workplace and Lectures; Post-test administered every
home. Demonsirations 200 hours of instruction
Social Studies: By the end of the 20 hours/month Computer-based GED Social Studies by Steck-Vaughn; Comprehensive Adult Student
course, 90% of participants will be able instruction; Complete GED software by McGraw Hill;

to understand and interpret information
about social studies.

Smali group work;
Individual tutoring;

Computers

Assessment Systems (CASAS)

Pre-Assessment prior to

Textbooks; placement;

Lectures; Post-test administered every

Demonstrations 200 hours of instruction
Science: By the end of the course, 20 hours/month Computer-based Complete GED Textbook by McGraw Hill; Comprehensive Adult Student
90% of participants will be able to instruction; Complete GED software by McGraw Hil; Assessment Systems (CASAS)

interpret information about physical
science, life science, Earth and space
science.

Small group work;
Individual tutoring;
Textbooks;
Lectures;
Demonstrations

Computers

Pre-Assessment prior to
placement;

Post-test administered every
200 hours of instruction
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I.  Performance Objectives, Levels of Service, Outcomes:

GOAL: To recruit and serve 40 out of school youth who are basic skills deficient

[ Implementation: SPCDC's recruitment strategy is focused on our community partnerships. SPCDC has built a
referral refationship with the Paterson Public School District, specifically school counseling staff at the local high
schools. SPCDC has established referral relationships with Passaic County Probation and Drug Court, as well as
case managers and counselors at the Passaic County Board of Social Services.

Il.  Outcome: SPCDC continues to work with community partners to ensure levels of service are met. By serving these
40 youth, SPCDC will be able to make a difference by providing the academic and vocational training, as well as the
supportive services this vulnerable population needs. Furthermore, a case file will be created to track participants
throughout the program.

GOAL: Assist out of school youth with obtaining their NJ High School Diploma with a score greater than 500 on each of five
subject areas via the HISET exam.
. Implementation: SPCDC currently employs a state certified, full-ime instructor to teach innovative and “out of the
box" techniques to increase participants’ academic performance. Additionally, SPCDC uses the Comprehensive
Adult Student Assessment System (CASAS) to monitor and evaluate student progress to ensure participants are
progressing academically. SPCDC will continue its work with the Essex Regional Educational Services Commission
to provide the onsite HISET exam. This allows SPCDC WIOA-Youth participants to feel more comfortable in their
testing environment and decreases anxiety when taking the HISET.
V. Outcome: 60% of youth who complete the program will eamn their high school diploma, as recognized by the State of
New Jersey Board of Education.

GOAL.: Assist participants with obtaining employment, attending further vocational training or attending secondary education.

V. Implementation: SPCDC's Career Development Specialist will recruit employer partners. SPCDC will continue to
build employer partnerships to ensure participants have opportunities for employment. Furthermore, to help
participants with job retention, SPCDC will provide graduate services and continue to provide case management and
other needed supportive services. SPCDC seeks to engage graduates of the program to return to serve as guest
speakers and host graduate dinner events.

VI.  Outcome: 50% of youth who complete the program will obtain employment, attend further vocational training or
attend secondary education. Additionally, 70% of youth who are employed will retain said employment for 90 days.

J. Requirements for Successful Completion: The SPCDC-WIOA-Youth program defines successful program completion as a
student receiving their NJ High School Diploma and a placement in either employment or post-secondary training. Accelerated
participants are able to complete the program early, per the Comprehensive Adult Student Assessment Systems (CASAS)
followed by the HISET exam. Participants who require additional training will be able to rollover into Training Cohort 2 of the
contract cycle.

K. Skills Youth Will Acquire: Please see Statement of Work...

L. Tests, Frequency of Assessments, Evaluation & Reporting: Please reference Outline, Instructional Hours, Course
Content, Daily Activities

M. Individual Service Strategy (ISS): The SPCDC WIOA-Youth program will continue working with the Passaic County
Workforce Development Center (PCWDC) and out of school youth participants to establish Individual Service Plans, which will be
reviewed and updated on a bi-monthly basis or as need and circumstances dictate.

N. Type of Tests: Please Reference L. Tests, Frequency of Assessments, Evaluation & Reporting
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. Underperforming Customers: SPCDC WIOA-Youth participants that are underperforming will be assigned an AmeriCorps
Classroom Aide for individual instruction. Underperforming participants will also be encouraged to attend the optional tutoring
sessions available during the 9 AM hour each class day. Case management support wili also be increased. Participants who
are underperforming due to behavior will be given warnings and placed on a re-compliance contract to specifically outline a
plan for improvement in the program.

Out of the Box Techniques: The SPCDC Next Step Workforce Development Program has had great success with utilizing
different types of teaching methods to meet the needs of participants. The SPCDC WIOA-Youth Instructor will use
appropriately researched intervention strategies to meet the needs of the individual learner. Activities will involve a variety of
learning modalities, such as auditory, oral, visual, and kinesthetic/tactile. The SPCDC WIOA-Youth program will use “out of
the box” techniques to engage participants in classroom discussions by bringing in guest speakers and different programs like
Rutgers' Nutrition and Hyacinth HIV/AIDs Foundation Sisterhood Program. In addition, SPCDC will use its Dell Smart Board
technology to make learning a more engaging experience. The smartboard technology provides interactive software packages
designed around different subjects with the goal of keeping participants engaged in lessons. Participants and instructors can
write directly on the projected image using an interactive pen. Users also interact with projected content from up to 30 feet
away. The software, Interwrite Workspace, has resources available for Language Arts, Math and Grammar. By using this
software, the SPCDC WIOA-Youth program will be able to give grammar and spelling exercises a shot of excitement that
participants sometimes desperately need by allowing an opportunity to manipulate words and sentences. This will involve all
participants in class by using these interactive activities as daily assessments, new topic pre-tests, individual games, team
games or just a fun addition to the usual curiculum. Well-trained AmeriCorps members will work with small groups or
individual participants who need additional assistance.

Outreach & Recruitment Strategy: The SPCDC WIOA-Youth program has a goal to recruit and enroll 40 out of school youth
who are basic skills deficient. SPCDC's recruitment strategy is focused on our community partnerships. SPCDC currently
maintains a robust relationship with the Paterson Public School District, in large measure due to the SPCDC's involvement
with the District's Full Service Community Schools Initiative. SPCDC is leveraging that relationship to establish new referral
pipelines with the District's local high schools and Department of Guidance and Counseling to identify students who have
dropped out of school or are in danger of dropping out of school. SPCDC will continue working with said high school
counselors and administrative staff to provide information about the SPCDC WIOA-Youth program.

SPCDC also recruits potential participants via Passaic County Probation and Drug Court. SPCDC will continue to use its Next
Step Workforce Development Program Director and Case Manager to actively recruit during juvenile reporting days. Lastly,
SPCDC has established a 30+ year relationship with the Passaic County Board of Social Services and will actively keep case
managers and counselors informed of the SPCDC WIOA-Youth program and work in-tandem to ensure clients are referred to
the program. The program’s recruitment timeline can be referenced under Implementation/Project Timeline.

Specific Accommodations: Working with participants with disabilities - individuals are identified via self-reporting or direct
instructor observations. SPCDC is committed to creating a non-limiting and fully inclusive leaming and training environment for
all program participants to achieve their goals. This principle motivates all SPCDC instructors to adjust their methodology to
accommodate all leamners including those with disabilities. These accommodations can be heralded through modified
assignments (e.g. abbreviated, rewritten in easier ways), dictation for those individuals who may suffer with dysgraphia,
special computer software, modified teaching styles inclusive of visual and auditory clues, coupled with individual and small
group tutoring. This tutoring approach may also include buddy or peer to peer tutoring, where applicable. WIOA participants
who have persistent challenges will be referred back to the Passaic County Workforce Development Center (PCWDC) with
recommendations for further evaluation at the Division of Vocational Rehabilitation (DVR) for physically challenged individuals.

The SPCDC WIOA-Youth program is housed within SPCDC’s Next Step Workforce Development program located at Center
City Mall (Upper Level), 301 Main Street, Paterson, NJ 07505. This facility is ADA accessible with central air in all rooms and
an elevator to provide ease of access. Prospective clients are screened during the intake process to ensure that all special
needs are met. If a client presents with a disability that SPCDC is not equipped to accommodate, they will be referred back to
the Passaic County Workforce Development Center (PCWDC) for a more appropriate program suitable to said client's needs.
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Intake Procedures: SPCDC will accept referrals from all entities serving or with access to out of school youth, including, but
not limited to the Passaic County Board of Social Services (PCBSS), Passaic County Workforce Development Center
(PCWDC), Paterson Public Schools, Passaic County Parole/Probation, Drug Court, and local nonprofit organizations. Upon
seeking entry to the program, all prospective SPCDC WIOA-Youth participants undergo an intensive intake procedure that
involves in-depth assessments that collect information on medical, psychological, education and employment history, as
disclosed by participants. All of this information is entered into SPCDC'’s Efforts to Outcomes Data Management system (ETO,
Social Solutions, Inc.) upon enrollment. ETO allows SPCDC to capture information at the point of service, as well as realistic
and specific efforts toward the desired outcomes set to be achieved. The ETO system allows SPCDC to clearly view the
effectiveness of services toward participant outcomes. Participant attendance, test scores and case notes are also logged into
this system.

This initial assessment provides SPCDC program staff with a foundation for developing a rapport with participants and a
greater understanding of their overall needs. During the personal interview with potential participants, the SPCDC Case
Manager identifies concerns, such as mental illness, substance abuse, and/or learing disabilities that may interfere with the
leaming/working process. After this interview, the participant and the SPCDC Case Manager prepare an Individualized
Service Plan (ISP) and set goals to be achieved over the six month training period. All collected information will be recorded in
progress notes that will be updated monthly during subsequent meetings. Progress notes as well other confidential information
will be kept in a secure electronic database and in locked file cabinets. Progress reports will also be conducted monthly by the
SPCDC Case Manager and WIOA-Youth Instructor. This information will be forwarded to PCWDC monthly.

Before starting classroom-based instruction, all participants will attend an orientation in which they will receive a Student
Handbook that details information about the program, such as rules and regulations, grievance policies, entry eligibility, exit
policy, skills and competencies to be learned, expected outcomes, support services available, code of conduct, legal holidays,
dismissal policy, dispute resolution policy, and signed participant agreement.

Participation in the Passaic County One Stop System: Over its 30+ year history, St. Paul's Community Development
Corporation (SPCDC) is proud of the strong partnership it has built with the Passaic County One-Stop Career Center, as well
as the Passaic County Board of Social Services (PCBSS). Both are central to the effective operations of SPCDC’s workforce
development programs. In response to this RFP, the SPCDC CAREER DEVELOPMENT SPECIALIST will regularly contact
the One Stop to sign-up WIOA-Youth participants for employment activities. Participants will also be referred to the One Stop
for employment information and other support services. WIOA-Youth participants will also be encouraged to attend One Stop
sponsored job fairs. SPCDC's CAREER DEVELOPMENT SPECIALIST will also schedule participants for One Stop
workshops. The SPCDC Next Step Workforce Development program also maintains a Job Board that is updated regularly with
information from various employment listings, as well as listings forwarded by the One Stop Career Center.

WIOA Youth Program Elements:

SPCDC over a number of years has developed program services and relationships with local nonprofit and social service
organizations. Based on these program services and external relationships, SPCDC is able to offer services with entities such
as SPCDC'’s Emergency Men's Shelter and Food Pantry to aid clients when required. In addition, SPCDC's relationship with
the Passaic County Board of Social Services enables the organization to serve as a liaison and help clients navigate the
workforce development system. Below is an abbreviated list of some of SPCDC's existing referral relationships:

a. Passaic County One Stop Career Center - provides job readiness training and career advancement services

b. Passaic County Employment Network - provides employment and job readiness training opportunities, updates on
Passaic County and NJ statewide career opportunities

¢. Suits for Success (Morris County) - provides interview attire, basic needs clothing, and interview preparation with
their Mobile Suits Program

d. Eva's Village - provides housing assistance

e. WAFAA, Inc. - provides court assistance, counseling on parental issues, support for domestic violence victims,
translation services, crisis intervention and child therapy services
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7. Entry Level Criteria:

CUMAC - provides food assistance

North Jersey Federal Credit Union - provides financial literacy workshops

City National Bank - provides Financial Literacy to clients

Neighborhood Alliance - provides housing and job listing assistance

North East Legal Aid Society — provides legal aid to clients (e.g. Tenant’s Rights issues)

Father English Community Center — provides clothing assistance and child care

North Porch Women and Infant Center — provides emergency diapers and formula for new mothers
Qasis: A Haven for Women & Children - provides clothing and hot meals for women and children in need
Furniture Assist. Inc. — provides furniture assistance

Testing and Grade Levels

Name of Test: Comprehensive Adult Student Assessment Systems (CASAS)
Entry Grade Level: 5.0 grade level or above NRS Educational Functioning Level (EFL)

Physical Abilities and Requirements

None

Training Prerequisites

None

Work History Prerequisites

None

Language Requirements

Must be able to speak English and score 541 or higher on the BEST Plus (Basic English ;
Skills Test PLUS) - exam based on exit criteria from NRF.

Aptitudes and Abilities

Willing to work.
Must have a positive attitude towards skills improvement

Other (describe)

Approval from the Passaic County Workforce Development Center (PCWDC)
16 to 24 years of age

8. Exit Criteria:

Testing and Grade Levels

Name of Test: HiSET - 500+ in five subject areas
Grade Level: State of New Jersey High School Equivalency (High School Diploma via
ERESC relationship)

Training Credentials

High School Equivalency Certification (High School Diploma via ERESC relationship)

Job Placement Goals/Job Titles

50% of enrolled participants obtaining employment or further vocational training or post-
secondary training. 70% of participants who are employed will retain employment for 90

days.
1

Other (describe)

| 12 months of follow-up services post training completion
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9. Statement of Work:
Training Organization: St. Paul's Community Development Corporation
Program Name: WIOA-Youth Program

Goals

Objectives

Outcomes

Timeframe

Service Components

Knowledge/Skill Attainment

Minimum Required Performance
(include testing and evaluation tools)

Instructional
Hours

Reading

The ability to comprehend and understand written
passages, analyze and examine how and why details
are used, apply and transfer ideas from one context to
another, synthesis and put ideas together to understand
a larger meaning

500+ on HISET Exam

80

Writing

The ability to organize ideas, topic sentences,
relevance, and paragraphing; The ability to have proper
sentence structure and understand run on sentences,
fragments, parallel structure; The ability to understand
usage such as subject-verb agreement, pronoun
agreement and tense; The ability to understand
mechanics, such as capitalization, punctuation and
spelling; The ability to understand context, informative
writing and work place correspondence.

500+ on HISET Exam

Mathematics

The ability to perform algebraic expression, specifically
addition, subtraction, multiplying polynomials; To use
systems of equations; To use geometric formulas to
analyze graphs; To determine unites of measurement
and its application; The ability to use statistics and
probability by understanding guantitative reason.

500+ on HISET Exam

Social Studies

Science

The ability to underst